Annual Governance and Accountability Return 2024/25 Form 3

© be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itseif as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025, Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your extemal auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

* Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish;

* Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Retur constiutes the annual return referred 1o in the Accounts and Audit Reguiations 2015.
sghout, the wo al auditor’ have the same meaning as the words local auditor’in the Accounts and Audit Reg

Yora. list of bodios that may be smafler suthorites refor to schedulo 2 to the Local Audit and Accountabiity Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

» The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and propedy initialied.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2025.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.,

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the external auditor?
Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?
Section 1 For any statement to which the response is ‘no’, has an explanation been published?
Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
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Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate Is a v
sole managing trustea? NB: do not send trust accounting statements unless requested. | YA

Has an explanation of any difference between Box 7 and Box 8 been provided? VN[
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Annual Internal Audit Report 2024/25

VPTON PALISH CouNGl G

vpron-e < “Qov:. Uk

During the financial year ended 31 March 2025, this authority’s intemal auditor acting independently and on the
basis of an assessment of risk, carried out 3 seloctive assessment of compliance with the relevant procedures and
controls in operation and oblained appropriate evidence from the suthority.

The internal audit for 2024/25 has been carried out in accordance with this suthority’s needs and planned coverage.
On the basis of the findings in the areas examined, he inlernal audit conclusions are summarised in this lable. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
WMNWMMMMWNWMbowm
1o meet the needs of this authority.

AWMMMMMWW”W”&

B. This authority complied with its financial reguistions, payments were supporied by invoices, all
expenditure was spproved and VAT was appropdalely accounted for.

C. This muhority assessed the significant risks 1o achieving its objectives and reviewed the adequacy
of arangements (o manage these,

D. The precept or rates requirement resulted from an adequate budgetary process; progress sgainst
the budget was regulardy moniioned: and reserves ware appropriale.

E. Expecied income was fully received, based on comrect prices, propery recorded and promplly
banked:; and VAT was appropristely accounted for.

F. Mmmmmmb’mdwmw:.m A
and VAT appropristely acoounted ~

qm»mmm»mmwnmmum
approvals, and PAYE and NI requiremnents were properly applied.

H. Asset and investments regisiers wers complets and accurale and peoperly maintained.

L Periodic bank acoount reconcillations were properly cammied out during the year.

J. Accounting stalements prepared during the year were prepared on e cormect accounting basis (receipts
and payments of Income and expenditure), agreed 1o the cash book, supporied by an adequaie sudit
tradl froen underlying records and whers appropriate deblors and credilors were properly recorded.

K. I the authority certified iselfl as exempt from a imiled assurance review In 2023724, & met the
examption criena and comectly deciared self exemgt. (i the authorty had a limded assurance (T
roviow of &3 2023/24 AGAR tick "not coversd”)

L. The authority published the required informalion on a websila/webpage up 1o dale al the time of the
inlemal audd in accordance with the relevant legisiation.

M. in he year coverad by this AGAR, the authonty cormectly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period,
wore public nights in relstion 1o the 2023-24 AGAR evidenced by a nobice on the websle and/or
authortly approved minules confirming the dates set).

N. The authority has complied with the publicaion requirements for 202324 AGAR
(so0 AGAR Page 1 Guidance Noles).

0. (For local councils only)
Trust funds (ncluding charitable) — The councll met s responsibilies as a trusios.

IVAVAVAY
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Date(s) intemal sudit undectaken mm’smﬂb Name of person who carmied out the internal audit
29 qul'zpls Al : sam 1 KA TEING SOveR
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of:

Upton Parish Council, Northamptonshire

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have put in place arasgements for effactive financial
managament durng the yasr, and for the prepastion of
the sccounting stetements.

prapared Bs sccounting SEtements i SCONTSNCE
with the Accounts and Audi! Regulasions,

2. We maintsined an sdequate system of iIntemal control
Inchading moasures desipred 1o prevert and detect fraud
and corruption and raviewsd 23 effecivenass.

mada propar smengemants and accopiad
for safoguarding the public money and ressurcas in
3 chavge.

2. 'We 100K sl reasonstile steps 10 asSure curseives
that there are no mattars of aciust or poteniisl
RON-COMPIANcH With laws, regulatans and Propar
Practices that could have & significan fnancisl effect
on the abiity of this suthodty 10 conduct its
businoss or manage its Snancos.

A3 only dane whal it kas (he Jagal power 1o do and has
complisd with Fropar Practioes in doing 80.

4. We provided proper opporturity during $e yesr for
the exarcise of aloctors’ rights In sccordance with the
requirements of the Accounts and Audit Reguistons,

during ihe year gave &l persons inderesied the apoovtunty 1o
nspoct and ask QUEStIKns sbout this authomty's accounts

5. We carriad cut on assessmont of tha rigks facieg he
authorty and took sppropriate stops 10 manage thosa
risks, including the introduction of internal controls andfor
axipmal Insurancs cover where requined.

| conaidered and documented e nsncisl and olher Heks &
facas and deslt with them properly.

6. We mainiained throughout Ihe ywer an adequate and
offoctve system of nternal audit of the sccounting
racords and control systems,

STNEed oy a compedent parson, independen! of ihe fmorcial
confrods andd precadves, (0 phve an olyecie view on whethey
insamal conlrofs mee! the neads of this smalisy authority.

7. We tock appeopringe action an all matters ralsed
N rapocts from intemal and axtemsd auat.

respanded (o meltlovs broughe o its attention by Mo and
éxtama suaht.

8. 'Wa considarad whether any Stigation, lstiities or
commitments, events or tansactions, occuming sther
during or after the yeer-end, have a financial impact on
this suthortly and, whare appropeiate, have nclkuded them
in the scoounting statements.

9. (For kecal courcils only) Trust funds inclusing
charitable. In our capacity as the sole managing
irustos we dscharped our accountability
resporsibdities for ®a fundisasssts, Induding
financisl reporting and, ¥ required, independant
axamination or aude.

disciosod avevything If should have about K3 dusinoss acthly
duning the year ncluding évents faking plecs affar he yasr
ond if redevant,

has mat all of s responsibiities whare, &2 & body
corporale, I s @ soke mansging trusiee of 9 loce?
frusd o brusts.

v

“Please provide explanations to the external wduofoncrupmmmrmh'ﬂo'mponuwm
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

13/05/2025

and recordad a8 minute roference:
014a/25

www.upton-pc.gov.uk

Signed by the Chair and Clerk of the meeting where
approval was given:

o Az
Clerk Q/“M’V"\
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Section 2 - Accounting Statements 2024/25 for
Upton Parish Council, Northamptonshire

|

Total balances and reserves at the beginning of the year

1. Balances brought

forward 123,685 134,841 as recorded In the financial records. Vaiue must agree to
Baox 7 of previous yesr.

2. (*) Precept or Rates and Total amount of precept (or for IDBs rates and lovies)
Levies 57,450 62,978| received or receivable in the year. Exclude any grants

recoved.

3. (+) Total other recaipts Tolsd income or recsipts as recarded in the cashbook less

4,194 3,839 the precept or ratesfevies received (Nne 2). Inckide any
granis received.

4. (+) Staff costs Total expenditure or paymeants made fo and on behal

25.122 44 636 of &l employees. Include gross salanes and wages,
. » employers Ni contributions, employors pension
contnbutions, graluities and severance payments.

5. (+) Loan interasVcapital Totad exponditure or payments of capital and interest
repayments 0 0| made during the year on the suthority’s borrowings (if any).

6. (-) All other paymeants Total expendiiure or payments as recorded in the cash-

25,366 31,056] book less staff costs (line 4) and loan inferesticapita!
repayments (ling 5).

7. (=) Balances carried Total balances and reserves at the ond of the yoar. Must
forward 134,841 125,966 aquat (1+2+3) - (4+5+6).

8, Total value of cash and The sum of all curment end deposil bank sccounts, cash
short term investments 134,841 125,966 holdings and shoet tenm investments heid a3 af 31 March —

z To agree with bank reconcifiation.

9. Tota! fixed assots plus The value of all the property the awthorlly owns - # is made
long term investments 46,397 48,218 up of all its fixed assets and long term investments as at
and assels 31 March.

10. Total borrowings The outstanding capital balence as at 31 March of all loens

0 Olmmmmmondmms).

T1a, Disclosuro note ro Trust funds v The Councd, as & body corporate, scts as sole trustee and
(including charitable) is responsible for managing Trust funds or sssels.
11b, Disciosure nole re Trust funds v Tho figures in the accounting stalemeants above
(Including chartable) exclude any Trust transactions.
| certify that for the year ended 31 March 2025 the Accounting | | confirm that these Accounting Statements were
Statements In this Annual Govemance and Accountabiity approved by this authority on this date;
Retumn have been prépared on either a receipls and payments 13/05/2025
or income and expenditure basis following the guidance in
Governance and Accountabllity for Smaller Authorities — a
Practitioners” Guide to Proper Practices and present fairly : reference:
the financial position of this authority. ool .
Signed by Responsible Financial Officer before being | 0140/25
presented to the authority for approval
Signed by Chair of the meeting where the Accounting
Statements were approved
o 03/04/2025
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Section 3 — External Auditor’'s Report and Certificate 2024/25
In respect of UPTON PARISH COUNCIL - NH0228

1 Respective responsibilities of the auditor and the authority

Our rasponsibility as auditors (o complate a limited assurance review is sat out by the National Audit Office (NAD). A
limiled assurancs review i not a full statutory awdit. it does nol constitule an awdil carmad oul in accordance with
International Standards on Auditing (UK & reland) and hance it does not provide the same leval of assurance that such an
audit wauld. The UK Govemnment has determined that a lower level of assuranca than that provided by a full statutory audit
i5 appropnate for thosa local public badias with the lowest lavels of spanding.

Under a limited assurance raview, the auditor is respansible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Returm in accordance with NAD Auditor Guidance Mote 02 (AGN 02) as issued by tha NAQ on bahalf of tha
Compiraller and Auditor General. AGN 02 is available from tha NAD website — hitps: hwew nao. o uk/coda-audil-

Thig authorty is responsibla for ansuring that its financial managamaent i adeguale and effactive and that it has a sound
system of intermal confrol. The authorty prepares an Annual Governancs and Accountability Relurmn in accordanca with
Propar Praclices which:

= summarisas the accounting records for the year anded 31 March 2025; and

= confirms and providas assurance on those matlars thal are relevant o our duties and responsibilities as external auditars.

2 External auditor’'s limited assurance opinion 2024/25

On the basis of our review of Seclions 1 and 2 of the Annual Governance and Actounlability Relurm [AGAR), inour apinion the information in
Saclions 1 and 2 of lhe AGAR is in accordancs with Proper Praclices and no other mallers have come Lo aur alleion giving cause for concarn Lhat
relevant legislalion and regulalony requirements have nol been mel

Other matlers nol alfecling aur apinion which we draw bo the atlention of 1he authority:

Mone

3 External auditor certificate 2024/25
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability

Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2025

Extarral Auditor Narme
PKF LITTLEJOHMN LLP

Exleral Audilar Signalure I&?t_'f_ j,,'_ﬁ-_f?}ﬂ . - Dl 10/08/2025
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